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REQUEST FOR PROPOSAL (RFP)
	
              RFP No:  AKRSP/0114/2025	   Delivery Point:	       
              RFP Date:   March 14, 2025,       Submission Date:	March 20, 2025
______________________

______________________	

Subject: Request For Proposal (RFP) For the Procurement of Services for A Two-Month Freelancing Training Programme in Digital Marketing and Search Engine Optimization (Seo) Trade

1. INTRODUCTION
The Aga Khan Rural Support Programme (AKRSP) invites sealed quotations from qualified and experienced training service providers for conducting a Two-Month Freelancing Training Programme in Digital Marketing and Search Engine Optimization (SEO) Trade for the youth of Chitral under the Building Resilience and Addressing Vulnerability to Emergencies (BRAVE) Project.
This initiative is funded by the British High Commission (BHC) Pakistan and implemented by AKRSP in collaboration with Concern Worldwide and other BRAVE project partners. The aim of this training is to equip young individuals (both male and female, including persons with disabilities) with essential freelancing skills to enhance their economic opportunities and financial independence.
2. SCOPE OF WORK
The selected training provider will be responsible for conducting a structured Two-Month Training Programme in Digital Marketing and SEO for 10 selected participants. The scope of services includes:
· Developing a comprehensive training curriculum covering Digital Marketing and SEO principles, strategies, and industry best practices.
· Providing practical, hands-on training to ensure participants gain real-world experience in freelancing platforms.
· Guiding participants on portfolio building and professional networking to secure freelancing projects.
· Assigning mentors and trainers with relevant industry experience.
· Providing training materials and necessary software/tools required for the sessions.
· Conducting progress evaluations and assessments.
· Issuing certificates of completion to successful trainees.
· Managing logistics, accommodation, and food for trainees during the training period.
3. DELIVERABLES & TIMELINES
	S#
	Deliverable
	Unit
	Duration
	Quantity

	1
	Training Services
	Month
	02
	10

	2
	Trainees’ Food & Accommodation
	Month
	02
	10

	3
	Training Stationery
	One-Time
	10
	-



4. FINANCIAL PROPOSAL
The training provider must submit a detailed financial proposal outlining costs for each deliverable. 
	S#
	Cost Head
	Unit Cost (PKR)
	Total Cost (PKR)

	1
	Training Cost
	
	

	2
	Trainees’ Food & Accommodation
	
	

	3
	Trainees’ Stationery
	
	

	Total
	
	
	



All quotations must be submitted in PKR and inclusive of all applicable taxes.

5. ELIGIBILITY CRITERIA
Interested training providers must meet the following criteria:
· Must be a registered training institute/organization with at least 3 years of experience in providing Digital Marketing and SEO training.
· Must have a team of certified trainers and mentors with proven expertise in the freelancing industry.
· Must demonstrate experience in conducting similar training programs.
· Must provide detailed training methodology and course structure.
· Must have the capability to provide logistics, accommodation, and food facilities for trainees.
· Must agree to the terms and conditions outlined in this RFQ.




6. PROPOSAL SUBMISSION REQUIREMENTS
Interested vendors should submit:
· Company Profile highlighting relevant experience and key personnel.
· Technical Proposal detailing the training methodology, curriculum, trainer profiles, and project timeline.
· Financial Proposal as per the format provided above.
· Legal Documents (Registration Certificate, NTN, and other relevant certifications).
· Past Performance Evidence (Client references, completion certificates, etc.).

All proposals must be submitted in a sealed envelope clearly marked as “Proposal for Freelancing Training in Digital Marketing & SEO” to the following address:
Aga Khan Rural Support Program Near Shahi Qillah Chitral Lower

7.TERMS & CONDITIONS
· The bidder must be a registered training institution, private sector entity, or academia with experience in freelancing, digital marketing, and SEO training.
· The quotation must remain valid for at least 60 days from the submission deadline.
· All applicable taxes will be deducted as per the Government of Pakistan’s taxation policies.
· Payment will be made upon successful completion of training and submission of the final report.
· The evaluation will be based on technical soundness (70%) and financial feasibility (30%).
· The service provider must ensure all deliverables meet the agreed quality and timeline.
· AKRSP reserves the right to accept or reject any quotation without assigning any reason.
· The selected vendor must sign an agreement with AKRSP before initiating the training.
· The training provider is responsible for all expenses related to logistics, training materials, and trainees’ accommodation & food.
· Any form of fraud, misrepresentation, or failure to deliver the required services will result in cancellation of the contract.





8. Selection Criteria
All institutes/firms/agencies will be evaluated as per evaluation criteria. Scoring weightage proportion for technical and financial will be 70:30 (70 % for Technical and 30% for financial). Evaluation criteria for hiring of institute/firms/agency will be as follows:
	Particulars
	Weightage (%)
	Marks Distribution
	Maximum Marks

	Experience of Institute/Firm/Agency (in years)
	20%
	2 marks per year
	20

	Experience of Institute/Firm/Agency (No. of courses)
	20%
	1 mark per course
	20

	Qualification & Experience of Trainer/Resource Person
	20%
	- Master/BS (Hons): 15 Marks 
- One Step Higher Qualification: +2 Marks 
- Two Steps Higher Qualification: +5 Marks
	20

	Affiliation with National/International Body
	10%
	-
	10

	Financial Proposal
	30%
	-
	30

	Total
	100%
	-
	100



Only shortlisted vendors will be contacted for further discussions.



Eligibility Declaration.

We, the undersigned, certify to the best of our knowledge and belief that:
We have read the guidelines for this assignment.
We confirm that the qualification details and training references submitted as part of this RFP accurately reflect technical competence & relevant experience.
Neither the institute/agency nor any of its officials/trainers/resource persons/professional partners has ever been convicted of an integrity-related offense or crime related to corruption, fraud, collusion or coercion or not maintaining the applicable ethics and standards for training and capacity development by national/international body / organization.
We understand that any misrepresentations/false information that knowingly or recklessly mislead. Or attempt to mislead may lead to the automatic rejection of the proposal or cancellation of the empanelment/contract/assignment thus awarded, at any stage.

Date…
Place :…………
(Authorized representative of Training
Institution/Firm/Agency with Stamp)
image1.png




