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[bookmark: _Hlk160195425]Subject: Request for Proposal (RFP) for Two-Month Freelancing Training in Video Editing Trade
Background
The Aga Khan Rural Support Programme (AKRSP) is implementing the Building Resilience and Addressing Vulnerability to Emergencies (BRAVE) project in Gilgit-Baltistan and Chitral. The project aims to enhance climate resilience in these regions by strengthening the capacity of the local communities to respond to and adapt to climate-related shocks.
[bookmark: _Hlk192932166]As part of this initiative, AKRSP is seeking proposals from qualified training institutes, firms, and agencies for conducting a Two-Month Freelancing Training in Video Editing Trade for the youth (both men and women) of Chitral.
Objectives of the Training Program
The primary objectives of the Two-Month Freelancing Training in Video Editing Trade are:
· To equip youth with essential video editing skills – ensuring proficiency in widely used editing software and tools.
· To provide a deep understanding of the video editing industry – including its landscape, trends, and professional standards.
· To train participants on developing high-quality digital content – with a focus on storytelling, transitions, and special effects.
· To guide participants in building a strong professional portfolio – improving their chances of securing freelance opportunities.
· To familiarize trainees with freelancing platforms – enabling them to create profiles and effectively bid for projects.
· To offer hands-on practical experience – working on real-world freelancing projects with mentorship from industry professionals.
· To foster entrepreneurship and financial independence – by equipping youth with marketable skills for self-employment.
· To develop networking and collaboration skills – encouraging a supportive freelancing community.
· To enhance participants’ understanding of copyright laws and ethical editing practices – ensuring legal compliance in their work.
· To increase employment opportunities for youth in the digital economy – contributing to long-term socio-economic growth in the region.

Eligibility Criteria for Training Institutes/Firms/Agencies
Interested service providers must meet the following criteria:
· Be a legally registered entity with relevant expertise in training and capacity building.
· Have a minimum of three years of experience in delivering technical and vocational training programs.
· Demonstrate proven expertise in video editing and freelancing training.
· Possess affiliation with recognized national or international training bodies.
· Have a well-equipped training facility suitable for both theoretical and practical learning.
· Ensure gender-inclusive participation and maintain an equitable learning environment.
· Provide accommodation and food facilities for trainees that meet appropriate living standards.
· Submit periodic progress reports to AKRSP during the training period.
· Comply with the Government of Pakistan’s tax regulations.
Evaluation Criteria
Proposals will be evaluated based on a 70:30 ratio (Technical: Financial). The breakdown of scoring is as follows:
	Particulars
	Weightage (%)

	Experience of Institute/Firm/Agency (Years) – 2 Marks per Year (Max: 20 Marks)
	20%

	Number of Training Courses Conducted – 1 Mark per Course (Max: 20 Marks)
	20%

	Qualification & Experience of Trainer/Resource Person
Marks for Master/ BS (Hons): 15 Marks.
One Step Higher qualification: 02 Marks.
Two Step higher qualification: 05 Marks
	20%

	Affiliation with National/International Bodies
	10%

	Financial Proposal
	30%


Application Process
Interested training institutions/firms/agencies must submit an application along with the following details:
1. Name of the Institute/Agency
2. Permanent Address
3. Correspondence Address
4. Date of Registration
5. Affiliation with National/International Federation/Institutes
6. Training Expertise / Categories
7. Total Experience in Years for Conducting Training Programs
8. Assignment-Specific Experience
9. List of Trainers & Resource Persons
10. Approach & Methodology
11. Financial Proposal
Required Attachments
The following documents must be submitted along with the proposal:
1. Certificate of Registration/Incorporation/Affiliation
2. Supporting documents for training programs conducted
3. NTN and Registration with Khyber Pakhtunkhwa Revenue Authority (KPRA)
4. Any other supporting documents that demonstrate technical competence & experience
Financial Proposal Format
Proposals must include a financial bid in the following format:
	Description
	Unit
	Quantity
	Unit Rate (PKR)

	Training Fee - Per Participant
	Month
	1
	

	Food (Two Times) - Per Participant
	Month
	1
	

	Accommodation - Per Participant
	Month
	1
	

	Stationery - Per Participant
	Lump sum
	1
	


Terms & Conditions
· The service provider must ensure adherence to the approved curriculum and training standards.
· Training must be conducted in a well-equipped venue that accommodates both theoretical and practical sessions.
· Gender inclusivity is mandatory, ensuring equal participation of men and women.
· The service provider must arrange accommodation and food facilities meeting appropriate standards.
· Payment will be released via cross-cheque upon successful completion of training and submission of reports.
· AKRSP reserves the right to accept/reject any proposal without assigning any reason.
· Taxes will be deducted as per Government regulations.
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Eligibility Declaration.
We, the undersigned, certify to the best of our knowledge and belief that:
We have read the guidelines including the terms of reference (TOR), for this assignment.
We confirm that the qualification details and training references submitted as part of this RFP accurately reflect technical competence & relevant experience.
Neither the institute/agency nor any of its officials/trainers/resource persons/professional partners has ever been convicted of an integrity-related offense or crime related to corruption, fraud, collusion or coercion or not maintaining the applicable ethics and standards for training and capacity development by national/international body / organization.
We understand that any misrepresentations/false information that knowingly or recklessly mislead. Or attempt to mislead may lead to the automatic rejection of the proposal or cancellation of the empanelment/contract/assignment thus awarded, at any stage.

Date…
Place :…………
(Authorized representative of Training
Institution/Firm/Agency with Stamp)
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